
 

JOB DESCRIPTION       

 

Job Title: Teaching Assistant Level 3  (to include suppor�ng a pupil with addi�onal needs) 

Grade: Grade 5 point (linked to pupil funding) 

Hours: 37 per week, Term Time only plus 5 days   

Responsible to: Director of Learning/SENDCO 

 

Key Purpose: To provide support under the direc琀椀on/instruc琀椀on of teaching and/or senior staff, 
inclusive of specific individual learning needs, enabling access to learning for all pupils; and 
assistance and support in classroom management and behaviour techniques and providing 
specialist support in a specific curricular/resource area. 

 

Main Responsibili�es 

• Provide the required support and necessary supervision for the individual pupil for 50% of 

your assigned �metable. 
• To have experience of working with SEN pupils. 
• To achieve high standards of teaching, learning and nurture. 

 

Support for the Pupil: 

• Be aware of and respond appropriately to individual student needs ensuring effective 

interaction and intervention 

• To act as a Key Worker to support the academic achievement and welfare of identified 

students by being a point of contact for the student and parent. 
• Support with site wide supervision of the pupil. 
• Establish good working relationships with pupils, acting as a role model and setting high 

expectations 

• Provide consistent support to all SEND pupils within the school’s the Penketh Achievement 

Centre, responding appropriately to individual pupil needs when they access mainstream 

lessons 

• Assist with the development and implementa�on of Individual Educa�on Plans 

• Promote inclusion and acceptance of all pupils 

• Encourage pupils to interact with others and engage in ac�vi�es led by the teacher 

• Promote self-esteem and independence, employing strategies to recognise and reward 

achievement within established school procedures 

• Provide feedback to pupils in rela�on to progress and achievement under the guidance and 
direc�on of the teacher 

• Use specialist (curricular/learning) skills/training/experience to support pupils. 
• Atend trips as necessary to provide support for the individual pupil 



 

 

Support for the Teacher:  

• Provide minimal clerical/administra�ve support (e.g., photocopying, typing, filing, collec�ng 
money etc.)  

• Assist with the display of children’s work 

• Establish and maintain an appropriate learning environment under the supervision of the 

teacher 

• Contribute to lesson planning, evalua�on and adjus�ng lessons/work plans as appropriate  
• Monitor and evaluate pupils’ responses to learning ac�vi�es through observa�on and 

planned recording of achievement against pre-determined learning objec�ves 

• Under the direction of the teacher, withdraw small groups of students for specific help.  
• Administer and assess routine tests and accurately record achievement/progress 

• Provide objec�ve and accurate feedback and reports as required, to the teacher on pupil 
achievement, progress, and other maters, ensuring the availability of appropriate evidence 

• Be responsible for keeping and upda�ng records in an agreed format with the teacher, 
contribu�ng to review of systems/records as requested. 

• Administer and assess rou�ne primary tests and accurately record achievement/progress 

• Promote posi�ve values, a�tudes, and good pupil behaviour, dealing promptly with conflict 
and incidents and encouraging pupils to take responsibility for their own behaviour in line 

with established school policy 

• Liaise sensi�vely and effec�vely with parents/carers as agreed with the teacher within 
role/responsibility and par�cipate in feedback sessions/mee�ngs with parents under a 
teacher’s supervision. 

 

Support for the Curriculum:  

• Support the delivery of agreed learning ac�vi�es/learning programmes, adjus�ng ac�vi�es 
according to pupil learning styles and individual needs 

• Support the delivery of literacy/numeracy programmes, effec�vely u�lising all alterna�ve 
learning opportuni�es to support extended development 

• Support the use of ICT in learning ac�vi�es and develop pupils’ competence and 
independence in its use 

• Assist pupils to access learning ac�vi�es through specialist support e.g., curriculum/SEN 
specialism 

• Determine the need for, prepare and maintain general and specialist equipment and 

resources. 
• To train in all aspects of access arrangements to support our students in internal and 

external examinations. 
•  To contribute to the SEN reviews by meeting with parents on a termly basis and updating 

SEN support plans and other SEN documents 

 

 

 



 

 

Support for the School:  

• Be aware of and comply with school policies and procedures rela�ng to child protec�on, 
health, safety and security, confiden�ality, and data protec�on. Report all concerns to the 
appropriate person (as named in the policy concerned) 

• Be aware of and support difference and ensure all pupils have equal access to opportuni�es 
to learn and develop 

• Contribute to the school ethos, aims and development/improvement plan 

• Establish construc�ve rela�onships and communicate with other agencies/professionals, in 
liaison with the teacher, to support achievement and progress of pupils 

• Atend and par�cipate in regular mee�ngs as appropriate 

• Par�cipate in training and other learning ac�vi�es as required 

• Establish own best prac�ce and use to support others 

• Assist in the supervision, training, and development of classroom support staff 

• Assist with the planning of opportuni�es for pupils to learn in out of school contexts, 
according to school policies and procedures and within working hours 

• Accompany teaching staff and pupils on visits, trips and out of school ac�vi�es as required. 
• First Aid support is required. 

 

The post holder may reasonably be expected to undertake other du�es commensurate with the 
level of responsibility that may be allocated from �me to �me. 

 

 

 

 

 

 

 

 

 


